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Request for Program Discontinuation Template

Instructions:

The Request for Program Discontinuation is to be submitted electronically as follows: 

· Completed template in WORD format

· Each letter of support to be submitted as individual PDFs (ideally without page numbering or a footer)

· Any appendices/additional documents submitted as individual PDFs (ideally without page numbering or a footer)

The Office of the VPAVP will then prepare the final materials 

· Convert Request submission to PDF

· Attach all documents (e.g., letters of support at the end) and build a complete PDF

· Add a footer with “Request for Program Discontinuation for [Name of program] (month/date/year)” and page numbering

Note: Prior to the Request coming to ARC a copy of the document (in this final form) will be provided to you.

Please submit to Brian Power, Vice-Chair of ARC, at bpower@brocku.ca. Hard copies of documents are not required.

Information:

For complete information on Program Discontinuations, please refer to IQAP section 4: Protocol for Major Modifications (Program Renewal and Significant Change).
Before submission, please remove the Instruction & Information page.  
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Request for Program Discontinuation
	Summary:

	Name of Program being Discontinued:
	

	Academic Unit housing the Program:
	

	Date Discontinuation to become effective:
	

	Name of person submitting:
	

	Email of person submitting:
	

	Date of Submission:
	


The Request for Program Discontinuation shall include:
	Rationale for the Proposed Discontinuation

Provide a clear rationale for the request, documenting the results of program committee discussions.

	

	Details of Resource Implications
Describe how resources of the program (human, physical and budgetary) will be redistributed.

	

	Termination Plan and Timing of Discontinuation

A phased closure plan and timeline for the program discontinuation, taking into account the requirements of those students currently enrolled in the program to allow them to meet requirements for graduation. 

	

	Evidence and Documentation of Consultation

Include the results of any consultation with other units (academic and/or administrative) that will be impacted by the program discontinuation.

	

	Decanal Comments
Include certification that the proposed discontinuation is appropriate and in line with the strategic direction of the Faculty or Faculties. 
For undergraduate programs, the relevant Dean(s) shall be the Dean(s) of the Faculty within which the program resides.  
For graduate programs, the relevant Deans shall be the Vice-Provost and Dean, Faculty of Graduate Studies and Postdoctoral Affairs and the Dean(s) of the relevant Faculty or Faculties.

	Provide letter(s) from the Dean(s) as separate pdf documents.
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