[bookmark: _GoBack]Guidelines:
Nomination of Potential Reviewers – New Programs

At the time of submitting the Program Proposal Brief for a new program (undergraduate or graduate), the Unit will provide the Office of the Associate Vice President, Academic with a list of six potential external reviewers and four potential internal reviewers for the program appraisal, along with a brief profile of their area of expertise and qualifications for the task (if known).  From this list, the Dean(s) will be asked to provide the Provost with a ranking of the nominees. Subsequently the Provost, in consultation with the Dean(s), shall select a final  Review Committee.

The Review Committee will consist of one internal reviewer plus:
1) At least one external reviewer for a new undergraduate program, or
2) Two external reviewers for a new graduate program.

For a new graduate program at least one of the reviewers must be from outside Ontario.

For all new program appraisals, the internal reviewer must be from outside the Faculty, familiar with the operation of the programs (but at “arm’s length) and have experience with program development and delivery.  

Reviewers must be Associate or Full Professors, or the equivalent, with program management experience.  Such experience might include serving as Chair or Director of a program/department or service as an external reviewer.

For new graduate programs, the reviewers must be actively involved in graduate studies in a supervisory capacity.

To avoid the appearance of a conflict of interest, the reviewers shall be at “arm’s length” from the program and to avoid the appearance of a conflict of interest, the reviewers should not:
a) be a close friend or relative of a member of the Unit undergoing the review;
b) have been a research supervisor of a member of the Unit within the past six years;
c) have been a graduate student of a member of the unit within the past six years;
d) have collaborated with a member of the unit within the past six years or have plans to collaborate with them in the immediate future; or
e) have been a visiting scholar/teacher in the unit in the past six years.

Full disclosure of all past affiliation(s) is required to assist in the selection and to ensure an “arm’s length” relationship.

The external appraisal of a new graduate program proposal must incorporate an on-site visit. The external appraisal of a new undergraduate program proposal will normally be conducted on site.
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