Annual Report, Brock University Centre or Institute

Please refer to Faculty Handbook Section 3.C.9 for the definitions of key terms in this form. Note that Centres housing academic programs report annually and cyclically on these programs through independent university processes, including the Internal Quality Assurance Program.

1. Centre/Institute name:

2. Reporting to: 

		(To acknowledge receipt of this report by signed copy or electronic message.)

3. Submitted by:

4 (a). Membership: Please use the following table to list active members of the Centre or Institute, noting members who have formally joined or left over the reporting period. Add rows to the table as needed.

	Name
	Rank
	Department(s)
	University* or
Organization** 
	Research specialization keywords (≤5)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	New in the reporting year
	
	
	
	

	
	
	
	
	

	Departed in the reporting year
	
	
	
	

	
	
	
	
	



*if not Brock University
**if not university-based

4 (b). Include new members’ academic CVs in a separate appendix. CVs should be prepared for public posting (i.e., without birthday, home address, personal telephone, or similar personal information).

5. Scientific, scholarly, and creative excellence, as well as fairness and justice, are served by ensuring that Centres/Institutes comprise diverse memberships, reflecting gender equity and inclusive of members of historically equity-seeking groups. Briefly report on the effectiveness of the Centre/Institute’s processes or strategies promoting equity, diversity, and inclusivity in its membership and leadership.

6. Are the Centre/Institute’s governance processes appropriate to a productive and collegially managed research initiative? Have governance protocols changed over the reporting period? Briefly summarize any concerns or opportunities for governance improvement.

7. Describe the actions taken regarding succession planning in the Centre/Institute’s leadership over the past year. In the event of travel, sabbatical, illness, secondment or other significant absence from the Director, foreseen or unforeseen, is another officer adequately prepared to take up the role?

8. (a) Inserting the multi-year set of objectives resulting from the previous year’s report, or (if Year One) inserting the initial table of objectives in Item 10 of the Centre/Institute application submitted to Senate, please note the achievement of or progress towards the stated goals of the Centre/Institute, and explain any major proposed additions or deletions to the multi-year plan.

(b) Feel free to include any additional documentation of Centre/Institute activities and successes as an Appendix to this report.
	Year One
	Year Two
	Year Three
	Year Four
	Year Five

	
	
	
	
	



9. Please include the original multi-year budget given in the Centre/Institute proposal approved by Senate, followed by a table of actuals to date. Explain significant deviations from the planned budget. 

Add and label additional itemized rows as necessary. The budget should appropriately reflect the capacity of the Centre/Institute to accomplish its stated objectives.



Original projected budget:

	Expense (Revenue)/Year
	Year One
	Year Two
	Year Three
	Year Four
	Year Five

	Course releases
	
	
	
	
	

	Stipends
	
	
	
	
	

	Staff salaries, benefits
	
	
	
	
	

	Equipment
	
	
	
	
	

	Training
	
	
	
	
	

	Research events
	
	
	
	
	

	Printing, copying, communications, marketing
	
	
	
	
	

	Travel
	
	
	
	
	

	Total expenses
	
	
	
	
	

	
	
	
	
	
	

	Advancement/Donations
	
	
	
	
	

	Grant funding
	
	
	
	
	

	Funds from Dean(s)
	
	
	
	
	

	Funds from Vice-President, Research
	
	
	
	
	

	Total revenues
	
	
	
	
	

	Expected carry-forward
	
	
	
	
	

	Total budget
	
	
	
	
	






Actuals to date:

	Expense (Revenue)/Year
	Year One
	Year Two
	Year Three
	Year Four
	Year Five

	Course releases
	
	
	
	
	

	Stipends
	
	
	
	
	

	Staff salaries, benefits
	
	
	
	
	

	Equipment
	
	
	
	
	

	Training
	
	
	
	
	

	Research events
	
	
	
	
	

	Printing, copying, communications, marketing
	
	
	
	
	

	Travel
	
	
	
	
	

	Total expenses
	
	
	
	
	

	
	
	
	
	
	

	Advancement/Donations
	
	
	
	
	

	Grant funding
	
	
	
	
	

	Funds from Dean(s)
	
	
	
	
	

	Funds from Vice-President, Research
	
	
	
	
	

	Total revenues
	
	
	
	
	

	Expected carry-forward
	
	
	
	
	

	Total budget
	
	
	
	
	




10. Feel free to include any further information, feedback, or requests you wish to note regarding the operations, challenges, opportunities, plans, and development of the Centre/Institute. Is it fulfilling the aims for which it was created (including as updated in previous reports, if appropriate)? Is there specific information you would ask to have brought to the attention of the Research and Scholarship Policy Committee regarding the progress of the Centre/Institute?


