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Planning Your Travel 
on Behalf of Brock University

1
COMMUNICATION

•	Review and communicate 
proposed travel plans with 
unit/department head or 
designated authority

2
REGISTRATION 

OF TRIP

Based on the Principal 
Traveller’s discretion and the 
Government of Canada’s 
Travel Advice and 
Advisories, the following 
four criteria should be used 
to determine the travel 
risk level:
•	Geography
•	Duration
•	Activity
•	Number of Travellers

Low-Risk Travel
•	Complete the Low-Risk 

TravelReady Form

Medium-High Risk Travel
•	Register trip in MyTrips 

(International SOS)
•	Complete TravelReady 

Questionnaire

3
STAY IN TOUCH 
& SAFE TRAVELS

•	Carry the International 
SOS membership card 

•	Keep your unit updated, 
check in as needed, and 
travel safely

For inquiries, please contact travelready@brocku.ca

https://brocku.ca/
https://travel.gc.ca/travelling/advisories
https://travel.gc.ca/travelling/advisories
https://brocku.sharepoint.com/sites/University-Risk-Management/SiteAssets/Forms/AllItems.aspx?id=%2Fsites%2FUniversity%2DRisk%2DManagement%2FSiteAssets%2FSitePages%2FDomestic%2DTravel%2FLow%2DRisk%2DTravelReady%2DForm%5F2025%2Epdf&parent=%2Fsites%2FUniversity%2DRisk%2DManagement%2FSiteAssets%2FSitePages%2FDomestic%2DTravel
https://brocku.sharepoint.com/sites/University-Risk-Management/SiteAssets/Forms/AllItems.aspx?id=%2Fsites%2FUniversity%2DRisk%2DManagement%2FSiteAssets%2FSitePages%2FDomestic%2DTravel%2FLow%2DRisk%2DTravelReady%2DForm%5F2025%2Epdf&parent=%2Fsites%2FUniversity%2DRisk%2DManagement%2FSiteAssets%2FSitePages%2FDomestic%2DTravel
https://mytrips.travelsecurity.com/Login.aspx?ci=6/mAloNtXVs%3d%20
https://www.internationalsos.com/Private/NET_StandardMembershipCards/comprehensive.aspx?CustomerNumber=27ACAS658192&CompanyID=Brock+University&ProgramName=Corporate+Comprehensive+Membership&PhoneNum1=Philadelphia+++%2b1+215+942+8226&PhoneNum2=Sydney+++%2b61+2+9372+2468&PhoneNum3=London+++%2b44+20+8762+8008&PhoneNum4=Singapore+++%2b65+6338+7800&Language=en-US
https://www.internationalsos.com/Private/NET_StandardMembershipCards/comprehensive.aspx?CustomerNumber=27ACAS658192&CompanyID=Brock+University&ProgramName=Corporate+Comprehensive+Membership&PhoneNum1=Philadelphia+++%2b1+215+942+8226&PhoneNum2=Sydney+++%2b61+2+9372+2468&PhoneNum3=London+++%2b44+20+8762+8008&PhoneNum4=Singapore+++%2b65+6338+7800&Language=en-US
mailto:travelready%40brocku.ca?subject=

