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SPORT CLUB
APPLICATION AND RENEWAL

DEADLINE MARCH 29th, 2024 @ 4pm


Date: Click or tap here to enter text.
Applicant’s name: Click or tap here to enter text.
Applicant’s email: Click or tap here to enter text.


New Sport Club Application Process
Step One:  Please read and review the Brock Sports and Recreation Sport Club Handbook and ensure complete understanding of all relevant policies and procedures associated with being a sanctioned sport activity. If any policies or procedures require clarity, please book a meeting with the Sport Club and Leadership Coordinator.
Step Two: Recruit a minimum of 12 participants (Brock Students) wishing to participate in your activity. New applications will require the collection of a minimum of 12 participants, their Student-ID numbers, Brock email and names for the final submission.
Step Three: Carefully review the application form and provide the details required as accurately as possible. Only serious and complete applications will be considered. 
Be sure to proofread your application prior to submission. 
Step Four: Submit your application either as a Word or PDF document to ctingstad@brocku.ca
Returning Sport Club Application Process
Step One:  Please read and review the Brock Sports and Recreation Sport Club Handbook and ensure complete understanding of all relevant policies and procedures associated with being a sanctioned sport activity. If any policies or procedures require clarity, please book a meeting with the Sport Club and Leadership Coordinator.
Step Two: Coordinate with the Brock Sports and Recreation Sport Club and Leadership Coordinator to determine current balance of existing fundraising account and forecasting and first term charges.
Step Three: Carefully review the application form and provide the details required as accurately as possible. Only serious and complete applications will be considered. 
Be sure to proofread your application prior to submission. 
Step Four: Submit your application either as a Word or PDF document to ctingstad@brocku.ca

Submission of this application does not guarantee approval. Your application will be reviewed by the Brock Sports and Recreation Sport Club and Leadership Coordinator and a Brock Sports and Recreation ratification committee.
Club Sport Base information
Base Details
Club name: Click or tap here to enter text.		
New application ☐	Returning sport ☐
What is the type of sport/activities your club will focus on?
	Click or tap here to enter text.

Conference
Is the sport/activity part of an existing conference/league or affiliation, if so please detail below
USPORTS										☐
OUA											☐
Non-OUA league play leading to a university conference championship		☐
Non-OUA championship only								☐
Leagues/championships non-university based					☐
Other (briefly describe): Click or tap here to enter text. 

Is there a regional/provincial or national sport body for which this sport is affiliated? Please detail all that apply to your sport and activity:
	Click or tap here to enter text.

Club Profile
In 750 words or less, please describe the following details:
a) What is the overall purpose of the club?
b) Does this sport/activity already exist on campus? Is so, how does this club differentiate from the existing club(s) within Brock Sports and Recreation and/or BUSU?
c) How will the club benefit the university community?
	Click or tap here to enter text.


Student Governance
All sport clubs are required to have student governance and list those positions within their club constitution. Each season, upon application or renewal clubs must provide the following three executive member positions including their Brock email, and position title.
1. President or Chair
2. Vice President
3. Treasurer 
Important
· Club President must be available to communicate with Brock Sports throughout the year. 
· At least one member of the team/executive is required to have Standard First Aid & 
CPR-C certification and will be present at practices and competitions. 
Please detail the club executive:
	Click or tap here to enter text.

Membership
All Membership should uphold Brock University’s standards and policies towards diversity, equity and inclusion and maintain compliance to the University student code of conduct.
Anticipated roster size: Click or tap here to enter text.
Standard sport complement:Click or tap here to enter text.
 Club Constitution
All clubs are required to yearly ratify and submit with their club application the club constitution. Examples of constitutions are available, at a minimum the aim/purpose of the club, it’s executive roles and responsibilities must be included.
We have included a copy of our ratified club constitution:
		Yes	☐
		No	☐
If you have not created or ratified a constitution, please outline the reasons why:
	Click or tap here to enter text.


Code of Conduct
All clubs are required to abide by Brock University’s Student Code of Conduct, Brock Sports Code of Conduct and establish a specific code of conduct specific to your club activities. Club specific codes of conduct must be agreed upon and signed off by all members of the club.
Brock Sports and Recreation can provide assistance in the development of the club code of conduct and provide specific examples if need be.
Please attach a copy of the club specific code of conduct or include it in the space below.
	Click or tap here to enter text.


Instructor/Coach Support
If applicable to the activity, each club is responsible for recruiting their own coach/instructors. Candidates must be able to provide their CV, three references. All candidates will then be interviewed by the club executive and the Brock Sports and Recreation Club and Camp Coordinator.
Successful candidates will be asked to provide a criminal background check and sign a Coach/Instructor contract. Coaches/Instructors requiring payment will be required to provide additional details and stipends are paid from the club account through the department. Returning clubs with existing coaches/instructors may be renewed annually.
A coach/instructor will be required for this sport/activity
	Yes ☐					Paid ☐		Volunteer  ☐
	No  ☐
If a paid stipend is required, what is the expected amount to be paid: Click or tap here to enter text.
Detail current coaches/instructors (returning clubs):
Be sure to include contact details (email, telephone), level of certification (if any) and stipend (if more than one coach)
	


Social Media
Please detail all social media accounts used by the team and associated login details. 
	Platform 
	Username
	Password

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.

Club Operations
Season
Please detail the proposed season consistent with normal training/competition activity.
	Click or tap here to enter text.

Practice Schedule and Location
Preferred days during the week, preferred hours for each day, preferred location.
Consider the following information:
· We have limited spaced and availability in all our on campus facilities. 
· Requests will be considered but may be overruled to accommodate other programs, priority is given to academic, varsity programming and student recreation
· There is limited time for club sessions regardless of space and availability
· If proposing use of off campus facilities please detail in the Additional comments section below
· Please highlight your top 3 choices
	Days of the Week
	Time of Day
	Location(s)

	Mondays:
	Click or tap here to enter text
	Click or tap here to enter text

	Tuesdays:
	Click or tap here to enter text
	Click or tap here to enter text

	Wednesdays:
	Click or tap here to enter text
	Click or tap here to enter text

	Thursdays:
	Click or tap here to enter text
	Click or tap here to enter text

	Fridays:
	Click or tap here to enter text
	Click or tap here to enter text

	Saturdays:
	Click or tap here to enter text
	Click or tap here to enter text

	Sundays:
	Click or tap here to enter text
	Click or tap here to enter text



Additional comments/requests for schedule:
	Click or tap here to enter text




Practice Plan – Competition/Event Schedule
Please attach a sample practice/training plan outlining the progression of skills leading to competition/events. For all travel events, please detail the approximate location (city) and number of possible club members attending.
	Click or tap here to enter text.


Equipment – Materials

	What type of equipment is needed/required to perform your club’s activities?

	

	Will you be providing any equipment to your members, or will each have to purchase/bring their own equipment?

	

	Where will you store your equipment (if applicable)?

	





Budget
Anticipated Expenses
Please provide an estimate of the anticipated expenses through the course of the upcoming season. A projected budget may also be included as an attachment.
	Expense
	Details
	Amount

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	$Click or tap here to enter text.

	
	Total 
	$Click or tap here to enter text.


Fundraising
Briefly describe potential fundraising initiatives (if ratified) to generate revenue to support the potential club expenses outlined above.
	



Program Fees
Clubs are required to charge a participation fee, which also may include tryout fee, per student-athlete, to be collected by Brock Sports and Recreation through the Recreation registration system ActiveNet prior to the start of activity.  
If teams wish to charge an additional base amount, the club should set the fee based on the projected budget. Base team fees are exclusive of swag clothing purchases. These fees help cover the cost of travel, competition, uniforms, facility rental, etc. Fees can be split across terms for financial ease of the students.
All proposed fees must be submitted to Brock Sports and Recreation for approval prior to the season. Once approved, all team participants must be made aware of the team fee structure at the first team meeting and in an email to the student-athletes.

Proposed club fee: $500 per participant and exclusive of any Brock Sports and Recreation service charge fees.
Any special considerations to be noted in the potential fees?
	






Special Considerations
Are there any special considerations that should be known by Brock Sports and Recreation regarding this application which may impact the consideration for ratification?
	Click or tap here to enter text.

Acknowledgements
By submitting this application, it is being acknowledged that this application has been carefully reviewed for accuracy and reflects a student group wishing to be ratified as a Brock Sports and Recreation Club. 
As the applicant you further acknowledge that submission of the application does not guarantee ratification. Prior applicants whose behaviour resulted in suspension, probation or reputational loss for the University and Brock Sports and Recreation will be considered but may not be ratified without additional ratification conditions.
☐ I acknowledge the above and affirm the information provided is as accurate as possible.

Applicant name: 			Date: 

Reminder
· Attach proposed club constitution and code of conduct
· Attach proposed club membership list
· Attach proposed budget and fee schedule
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