SAMPLE PERMISSION LETTER
USE OF MATERIAL IN A THESIS/MAJOR RESEARCH PAPER

[Your Name]
[Street address]
[City, Province]
[Postal code]

February 1, 2013

[Recipient Name]
[Title]

[Company name]
[Street Address]
[City, Province]
[Postal code]

Dear [Recipient Name]:
Request to reproduce material in a [thesis/major research paper]

| am a graduate student at Brock University [in X program — e.g. completing my PhD in
Psychology] and am preparing my final [thesis/major research paper]. I would like your
permission to include in my [thesis/major research paper] [an excerpt/excerpts] from your
[publication/publications], as further described below.

I will include an acknowledgment of the author and the source of the [excerpt/excerpts] and
would be happy to include specific wording, if you have a preferred form of acknowledgment.

The [thesis/major research paper] will be digitized and available online through the Brock
University Library, Library and Archives Canada and other third party theses databases. For your
reference, the non-exclusive, royalty-free licences | will grant to Brock University and Library
and Archives Canada for this purposes are available here:

Brock University: http://www.brocku.ca/webfm_send/1470
Library and Archives Canada: http://www.collectionscanada.gc.ca/thesescanada/027007-
3000-e.html

[Optional: Explain why use of the material is necessary for your thesis/MRP — this may not make
much difference with larger publishers, but may help your case with a smaller publisher or an
individual copyright owner].

If you agree to this use, please confirm your agreement by completing and returning the
acknowledgment included below, to the address on the first page of this letter.


http://www.brocku.ca/webfm_send/1470
http://www.collectionscanada.gc.ca/thesescanada/027007-3000-e.html
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If you do not hold the copyright for this material, or the right to grant this type of permission, I
would greatly appreciate any information you can provide to me regarding the rights holder(s),
including any contact information.

Thank you for considering this request and for supporting my research.

Sincerely,

[Your Name]

Title of
Thesis/Major
Research Paper:

Degree: Graduating Year:

Permission is hereby granted to

(Author of thesis/major research paper)
and Brock University and Library and Archives Canada to reproduce the following in the thesis:

Title of article/book:

Figure or page numbers:

Journal name, year, volume number,

or
Book place, publisher, year:

As copyright holder or representative of the copyright holder(s), | have authority to grant permission
for the use requested above and I grant permission for the use requested above. | am aware that the
author of the thesis/major research paper will be granting irrevocable non-exclusive licences to Brock
University and Library and Archives Canada, and agrees to the terms of these licences.

Signature of copyright holder or
representative:

Date:
Name: (yyyy/mm/dd)

Address:

City: Postal Code:




