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Memorandum of Agreement [image: ]for Tier 3 
Evidence Synthesis Synthesis Reviews: 
Co-authorship 

Librarians at Brock University may choose to collaborate as co-authors on evidence synthesis (ES) research projects as part of their scholarship responsibilities[endnoteRef:2] as members of the Brock University Faculty Association.  [2:  Brock University Faculty Association. (July 1, 2023). Collective agreement between Brock University and the Brock University Faculty Association. Article 12.06 – Research, Scholarship or Creative Work and Service Responsibilities of Members; Article 22.06 – Evidence of Professional Practice, Scholarly Activity and Service.] 

In accordance with Committee on Publication Ethics (COPE) authorship and contributorship guidance and International Committee of Medical Journal Editors (ICMJE) authorship criteria, librarians merit authorship on evidence synthesis publications for their intellectual contribution to the final work. Designing a data collection strategy to retrieve research evidence for an ES review requires specialized training and knowledge of ES research methods, extensive expertise in expert searching methods and skills in refining and translating research questions.
Evidence synthesis data collection strategies are the intellectual property of the librarian and are protected by copyright provisions in the Brock University – BUFA collective agreement.[endnoteRef:3] [3:  Brock University Faculty Association. (July 1, 2023). Collective agreement between Brock University and the Brock University Faculty Association. Article 39 -- Copyrights ] 

This memorandum sets out expectations for librarians and all members of the ES research team.  
Terms of the memorandum may be altered to suit specific partnerships and projects with the consent of all collaborators.
The agreement must be reviewed and signed by all parties before the librarian begins any work on the project.
Title of project

Principal investigator: name, position, email address & signature

Other investigators: name(s), position (s), email address(es) & signature(s)



Librarian: name, position, email address & signature

Investigator expectations
Preparation
The following expectations are in addition to the general responsibilities of all researchers as set out in Brock University’s Responsible Conduct of Research Policy:
· Provides draft ES workplan before first meeting with the librarian 
· Collaborates with librarian on development and refinement of research question; research question must be finalized before librarian begins work on a data collection strategy
· Provides timely input to librarian to support development of the data collection strategy
· Registers/publishes a protocol for the evidence synthesis review
· Sends completed protocol to librarian for review prior to submission 
· Develops a research data management plan which includes saving all project documentation and data collection results 
Screening
· Begins screening soon after librarian imports reference into Covidence
· Completes screening, data extraction, analysis and reporting in accordance with established ES standards (e.g. Cochrane, JBI, PRISMA)
· Following full-text screening, searches reference lists of included studies to check for additional relevant citations
Publishing
· Ensures the librarian is a named co-author on any publications, presentations or other outputs resulting from the review
· Sends draft article manuscript to librarian for review prior to submission for publication 
· Sends the accepted article manuscript with all tables, figures and appendices to the librarian prior to the journal’s copyedits and publication 
· Deposits copy of publications in the Brock Digital Repository, in accordance with the Brock University Open Access Policy
· Obtains agreement from the librarian before making any changes to the librarian’s contribution to the final/published review 
· Includes acknowledgement of librarian who peer-reviewed data collection strategy, as appropriate
Ongoing
· Responds to all communication regarding this project in a timely manner – i.e. within two business days
· Provides regular updates throughout the course of the project e.g. at least once per term
· Respects the librarian’s intellectual property rights over all elements of the data collection strategy

Librarian expectations and rights 
Data collection strategies
A minimum of four months from the date of the agreement is required for the librarian to complete all of the following:
· Checks for existing or ongoing ES reviews on the same topic 
· Designs, tests and executes comprehensive data collection strategies in consultation with investigators
· Arranges for librarian peer review of core data collection strategy and revises strategy according to peer feedback
· Translates data collection strategy across all subject databases and information sources relevant to the review topic, including grey literature, conference proceedings, theses and dissertations, preprints, etc.
· Exports results to citation manager
· Exports results to Covidence for de-duplication and screening
Protocol and manuscript contributions
In line with the project timeline:
· Writes relevant sections of the protocol and final manuscript e.g. Methods section
· Provides publication-ready versions of:
· draft data collection strategy for the protocol
· final core data collection strategy for the final manuscript
· Reviews all project outputs prior to publication:
· Protocol
· Draft manuscript
· Accepted manuscript including all tables, figures prior to the journal’s copyedits and publication 
Rights
· Retains the right to post and disseminate the data collection strategy(ies) in a search/data repository, such as the Brock University instance of Borealis or searchRxiv
Joint expectations regarding AI
Investigators and librarians conducting evidence synthesis research may choose to employ artificial intelligence (AI) at appropriate stages of their review project.
Use of AI should comply with best practices established by standards organizations such as Cochrane, the Campbell Collaboration and JBI and align with the Position statement on artificial intelligence (AI) use in evidence synthesis across Cochrane, the Campbell Collaboration, JBI, and the Collaboration for Environmental Evidence 2025. 
Breaches of the MOA
If investigators fail to meet significant elements of the expectations set out above, the librarian retains the right to exercise any/all of these options:
· leave the project 
· librarian may allow investigators to build on their work to date e.g. development of research question, data collection strategy
· move the project from Tier 3 to Tier 2/1 Level of Support 
· librarian may allow investigators to build on their work to date e.g. development of research question, data collection strategy
· decline co-authorship and request co-investigators remove their name from any outputs - e.g. journal articles, presentations - resulting from the review
· remove their data collection strategies and associated files from the project

Investigators and/or librarians who breach terms of the MOA may also experience consequences including formal complaints to the Vice-President, Research, under terms of the Responsible Conduct of Research Policy. 
Specifically, relevant portions of the policy include:
6. d. Plagiarism: Presenting and using another’s published or unpublished work, including theories, concepts, data, source material, methodologies or findings, including graphs and images, as one’s own, without appropriate referencing and, if required, without permission. (TAF-RCR, section 3.1.1d)
6. e. Invalid authorship: Inaccurate attribution of authorship, including attribution of authorship to persons other than those who have contributed sufficiently to take  responsibility for the intellectual content, or agreeing to be listed as author to a publication for which one made little or no material contribution. (TAF-RCR,section 3.1.1f) Listing of co-applicants, collaborators or partners on an Agency application or related document without their agreement. (TAF-RCR, section 3.1.2c)
6. g. Inadequate acknowledgement: Failure to appropriately recognize contributions of others in a manner consistent with their respective contributions and authorship policies of relevant publications. (TAF-RCR, section 3.1.1g) 
6. h. Failure to uphold intellectual property rights. Failure to abide by the laws of Canada with respect to intellectual property, the university’s regulations on intellectual property as outlined in the Faculty Handbook, the Collective Agreement between Brock University and the Brock University Faculty Association, or the terms of any signed intellectual property agreement”[endnoteRef:4] [4:  Brock University. (January 16, 2019). Responsible Conduct of Research Policy. 
] 

Sources consulted in creating this MOA
Brock University Library (October 2024). Brock Library Support for Evidence Synthesis Reviews: Collaboration MOU.
Indiana University School of Medicine. (February 14, 2024). Memorandum of Understanding for Evidence Synthesis Reviews Level Three: Librarians as Co-Authors. 
Trent University Libraries and Archives. (n.d.) Knowledge Synthesis Collaboration Memorandum of Understanding. 
Unity Health. (Feb. 12, 2022). Library Services' Systematic Review Collaboration Policy. Internal document. 
University of Ottawa Health Sciences Library. Knowledge Synthesis Services (Health Sciences and Medicine). (n.d.) Knowledge Synthesis Service Level Agreement. 



This Memorandum of Agreement was created by Elizabeth Yates and may be reused under the terms of a CC-BY-SA-NC license.
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