


	FOR INFORMATION PURPOSES ONLY. NOT A LEGAL DOCUMENT. LETTER OF EXPLANATION SAMPLE. YOU MUST EDIT THIS SAMPLE TO REFLECT YOUR INFORMATION



[Your full name] 
[UCI # and DOB]
[Your mailing address]
[Date]

Re: Letter of Explanation for Study Permit Extension Application

State the purpose/context of your application as well as give an overview. For example:
I am applying for a study permit extension, as my current study permit expires on [date]. I am currently studying at Brock University in the [program name]. I started my program on [date] and am scheduled to complete my program on [date]. I am writing this letter to provide additional information for my application.

Explain proof of financial support. For example:
I have submitted documents to show that I am able to finance my studies. The main source of my support is [myself/my parents/my spouse]. I have a total of [amount CAD] available to me and expect my first year of studies, including tuition, daily living expenses and return travel home to cost [amount CAD].  Please see my proof of financial support for further information and my supporting documentation.

State any special circumstances or clarifications, if necessary. 
If there is anything else you wish to clarify or explain. For example:
· That you wish to also apply for/extend a co-op work permit
· Passport expiry
· you’ve recently renewed your passport and are providing copies of both the old and new passports with your application
· you have a passport renewal pending and must submit your study permit extension before your new passport will be ready (provide dates, details, supporting documentation list)
· If it is close to the end of your studies and need additional time to finish e.g. you didn’t get the 90 days after program completion and need this time to apply for PGWP
· Any other circumstances that require explanation

I kindly request a study permit extension and co-op work permit extension to the end of my program plus 90 days. I have provided a list of attachments that I am including in this study permit extension application at the bottom of this letter for your convenience as you review my application. Please do not hesitate to contact me if you require additional documentation.

Thank you for considering my application and I look forward to your decision.

Sincerely,

[Your full name]

List the attachments to your application. For example:
List of attachments:
· Letter of Enrollment
· Co-op Work Permit Letter from my program office
· Proof of financial support


This document is a general guideline and is provided as a sample on how to write a letter of explanation for a study permit extension. Please edit according to your individual circumstances and be sure to only provide truthful and accurate information in your application. 

DISCLAIMER: Information in this document was prepared by the International Student Advisor Team and licensed immigration specialists at Brock University in compliance with section 91 of the Immigration and Refugee Protection Act (IRPA). This is not a legal document, does not constitute legal advice, and is for informational purposes only. Information may change without notice and it is your responsibility to refer to Immigration, Refugees and Citizenship Canada (IRCC) for the most up to date information.

