

	
	
	



	FOR INFORMATION PURPOSES ONLY. NOT A LEGAL DOCUMENT. LETTER OF EXPLANATION SAMPLE. YOU MUST EDIT THIS SAMPLE TO REFLECT YOUR INFORMATION.



[Your full name]
[UCI # and DOB]
[Your mailing address]
[Date]

Re: Letter of Explanation for Post-Graduation Work Permit Application

State the purpose/context of your application as well as give an overview. For example:
I am applying for a post-graduate work permit. I recently completed the [program name] at Brock University. My program was [length of program]. I started my program in [month and year] and completed my program requirements on [date from graduation letter in which you completed your studies]. Please find my transcript and graduation letter included in this application.
I understand that to be eligible for a post-graduation work permit, I must have maintained full-time student status throughout my program. [I confirm I maintained full-time status / I will explain any terms that I did not.]

State any issues or clarifications. 
	Common examples of issues or clarifications for a PGWP include:
· Recent renewal of passport
· Any gaps or part-time terms in your studies
· Studying full-time in ESL and part-time in a degree program at the same time
· Taking 0.0 credit co-op courses
· Reduced courseload approved by SAS
· Anything else that may make it look like you were not full-time on your transcript


For Example:
I am writing this letter to provide additional information for my application. As you will see in my transcript, I had some part-time/gap terms that I wish to explain:
· List the terms that you were part time in bullet format and why
· Be sure to provide any documentation on your application as well as refer to this documentation in your letter that would support your reasons for the part-time or gap terms (e.g., doctor’s notes, death certificate of family members, etc.)

Request a post-graduation work permit for the length that you are eligible for and list the attachments you are providing for your application. For example:
I kindly request a post-graduation work permit for the length of 3 years, as I completed an undergraduate program that was longer than 2 years at a designated learning institution. Below, I am providing a list of attachments included with this PGWP application for your convenience.

Thank you for considering my application. Please don’t hesitate to contact me if you require additional information.

Sincerely,

[Your full name]

List the attachments to your application. For example:
List of attachments:
· Transcripts
· PGWP Graduation Letter
· 
This document is a general guideline and is provided as a sample on how to write a letter of explanation for a post-graduation work permit to support your application. Please edit according to your individual circumstances and be sure to only provide truthful and accurate information in your application. 

DISCLAIMER: Information in this document was prepared by the International Student Advisor Team and licensed immigration specialists at Brock University in compliance with section 91 of the Immigration and Refugee Protection Act (IRPA). This is not a legal document, does not constitute legal advice, and is for informational purposes only. Information may change without notice and it is your responsibility to refer to Immigration, Refugees and Citizenship Canada (IRCC) for the most up to date information.

