


	FOR INFORMATION PURPOSES ONLY. NOT A LEGAL DOCUMENT. LETTER OF EXPLANATION SAMPLE. YOUR MUST EDIT THIS SAMPLE TO REFLECT YOUR INFORMATION



[Your full name]
[UCI # and DOB]
[Your mailing address]
[Date]

Re: Letter of Explanation for Co-Op Work Permit Application

State the purpose/context of your application as well as give an overview. For example:
I am applying for a co-op work permit under exemption code C32 to complete a work experience as part of my studies at Brock University in the [program name]. I plan to start my [co-op/internship/practicum] in [month and year]. 

I confirm that my program requires me to complete a [co-op/internship/practicum] as part of my degree requirements, which is exemplified on my [co-op letter/letter of acceptance] submitted with this application. 

Sincerely,
[Your full name]


This document is a general guideline and is provided as a sample on how to write a letter of explanation for a co-op work permit to support your application. Please edit according to your individual circumstances and be sure to only provide truthful and accurate information in your application. 

DISCLAIMER: Information in this document was prepared by the International Student Advisor Team and licensed immigration specialists at Brock University in compliance with section 91 of the Immigration and Refugee Protection Act (IRPA). This is not a legal document, does not constitute legal advice, and is for informational purposes only. Information may change without notice and it is your responsibility to refer to Immigration, Refugees and Citizenship Canada (IRCC) for the most up to date information.


