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INTRODUCTION 

Welcome to the OASIS Faculty User Guide! 

OASIS Faculty is the online portal which allows Faculty members at Brock University to view 

accessibility information regarding the students registered in their courses. 

OASIS Faculty allows you to: 

• View the Student Accessibility Services (SAS)-approved accommodations for your 

course 

• View the students enrolled in your course who are registered with SAS 

• View the SAS student profile of your students and look up the contact information for 

their Case Manager 

• View the course Instructors and Delegates listed for your course 

• View and upload quizzes, tests, and exams for SAS 

In this guide, we will take you through navigating OASIS Faculty and provide detailed 

information about each feature. 
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1. NAVIGATING TO OASIS FACULTY 

OASIS Faculty can be found in Brock DB 

1. Log into the Brock portal at my.brocku.ca 

2. Select Brock DB – Menu 

3. On the left side navigation menu, select the + next to OASIS 

 

4. Select OASIS Faculty 

https://my.brocku.ca/Portal/MyWork.aspx
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2. COURSES 

When you navigate to OASIS Faculty, it will display the courses you are assigned to as 

Instructor where a SAS-registered student is enrolled. 

• If you experience difficulties loading OASIS Faculty, try using a different web browser 

(ie. Firefox or Chrome). 

 

 

Your course listing will display the course code, and if it is cross-listed, followed by the 

academic year, duration, and section. The number of SAS-registered students enrolled in your 

course will display, followed by the number of unique SAS-approved accommodations. If there 

are SAS-approved accommodations awaiting your review, (NEW) will display next to the 

number of accommodations. 

• Your course will only become visible in OASIS once a SAS-registered student enrolls. 

• An auto-generated OASIS email will be sent to you when the first SAS-registered 

student enrolls. 
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3. OASIS NAVIGATION HEADINGS 

Selecting the blue arrow beside the course will display the OASIS navigation headings. 

 

 

Each navigation heading will be described in more detail in subsequent sections. 
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4. SAS-APPROVED ACCOMMODATIONS 

Clicking on the SAS-Approved Accommodations heading will expand the section to display 

each unique accommodation associated with your course. 

• New accommodations will display at the top and you are given the option to review each 

accommodation and provide a response: 

o Accepted – this accommodation will not compromise essential course 

requirements and is accepted. 

o Consult – this accommodation requires a consultation with SAS staff. You will 

have the opportunity to submit a comment or question and SAS staff will follow 

up with you via email. 

o NA – this accommodation does not apply to this course. 

• Once finished reviewing accommodations, hit Save at the bottom right to save your 

responses. 
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In the top left corner of each unique accommodation listing is a +/- which allows you to further 

expand or hide a description of the accommodation. 
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5. STUDENTS REGISTERED WITH SAS 

Selecting the heading Students Registered with SAS and Enrolled in [Course] will provide 

a list of SAS-registered student information: 

• Student ID 

• Full Name (with hyperlink to email) 

• Course 

• Case Manager (with hyperlink to email) 

• Case Manager phone extension 

• Date the student’s accommodations were added to the course 

 

Clicking the blue arrow next to a student listing will open their SAS Student Profile. 
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6. SAS STUDENT PROFILE 

The SAS Student Profile provides contact information for each SAS-registered student and 

their Case Manager, as well as a listing of the SAS-approved course accommodations and 

SAS-approved test accommodations for that student.  

• The student’s email address and the Case Manager’s email address are hyperlinks. 

 



 
  

 

 11 

7. COURSE INSTRUCTOR AND DELEGATES 

Selecting the Course Instructors and Delegates heading provides a list of each Instructor 

and/or Delegate associated with the course. Those listed will be able to: 

• view the course information in OASIS Faculty 

• review accommodations and request consultation 

• receive an email when the first SAS-registered student enrolls in the course 

• receive emails from the SAS Exam Centre regarding tests/exams 

• receive emails if assistance is required to recruit a volunteer notetaker from the course 

 

 

 

Instructor information is populated by the Registrar’s Office. Requests to add or change 

information can be sent to SAStest@brocku.ca. 

  

https://brocku-my.sharepoint.com/personal/shook_brocku_ca/Documents/Documents/Projects/Faculty/SAStest@brocku.ca
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8. QUIZZES/TESTS/EXAMS REGISTERED 

WITH SAS 

The Quizzes/Tests/Exams Registered with SAS section allows Instructors to input in-class 

quizzes, tests, or exams so that SAS-registered students can confirm to write with their 

accommodations in the SAS Exam Centre.  

• Please enter quizzes/tests/exams early in the term. 

• Online quizzes/tests/exams do not need to be entered into OASIS as Instructors are 

able to accommodate students within the online environment. 

• Final exams scheduled by the Registrar’s Office will automatically populate in OASIS. 

 

 

 

Please input the following details for each assessment and press Insert: 

• Type – mid-term exam, final exam, lab exam, quiz, or test 

• Date 

• Start Time 

• End Time 
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Once in-class quizzes/tests/exams have been entered, clicking the blue arrow next to the 
assessment will allow you to provide the parameters and upload the script.  

 

 

Please upload the script 2 days prior to the scheduled quiz/test/exam date. You will also be 
able to view which students have confirmed to write the quiz/test/exam with the SAS Exam 
Centre. 

For assistance with inputting test/exam information, please contact the SAS Exam Centre at 
SAStest@brocku.ca or by calling extension 4028.

mailto:SAStest@brocku.ca
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9. ADDITIONAL INFORMATION 

Please note that accommodations are confidential information and are protected under FIPPA. 

Accommodations must not be discussed or shared with anyone other than the individual 

student and SAS staff. Confidentiality breaches are a serious matter and could result in legal 

action. 

Students with academic accommodations have provided appropriate documentation to Student 

Accessibility Services and have been approved to receive the accommodations listed in 

OASIS. 

If you have questions or concerns regarding a student’s accommodations, please contact their 

assigned Case Manager. Their contact information is available in the student’s profile in 

OASIS Faculty. 
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10. CONTACT INFORMATION 

General SAS email: askSAS@brocku.ca 

Faculty email: SASconsult@brocku.ca 

Phone: extension 3240 

Office location: ST 400 

Website: www.brocku.ca/sas 

 

  

 

Exam Centre email: SAStest@brocku.ca 

Phone: extension 4028 

Exam Centre locations: 

• Main site – ST 411 

• Secondary site – HP 107 (Heritage Plaza) 

 

mailto:askSAS@brocku.ca
mailto:SASconsult@brocku.ca
https://brocku-my.sharepoint.com/personal/shook_brocku_ca/Documents/Documents/Projects/Faculty/www.brocku.ca/sas
mailto:SAStest@brocku.ca
https://brocku.ca/livechat/phplive.php?d=14&pg=aHBocHM6Ly9icm9ja3UuY2EvaGVhbHRoLXdlbGxuZXNzLWFjY2Vzc2liaWxpdHkvc2FzL2NoYXQtd2l0aC11cy8=&tl=Q2hhdCB3aXRoIHVzIOKAkyBTdHVkZW50IFdlbGxuZXNzIGFuZCBBY2Nlc3NpYmlsaXR5IENlbnRyZQ%3D%3D&prs=1&token=37f94101eaae53a19572fb3c8cbfa05a&tokey=d2d15929590b550fde8baf5caaea227b&pgo=hphps%3A%2F%2Fbrocku.ca&js_name=&js_email=&custom=&proid=0&i=0&u=1680011214



