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Please use this template to document how your organization/club/group/department will keep staff, volunteers and attendees safe during the COVID-19 pandemic. How to develop your COVID-19 safety plan: A guide for Ontario workplaces explains what you should think about and gives examples to help you come up with your plan.
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Organization details
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SERMA COVID-19 SAFETY PLAN
Organization name:
Developed by:
Review by which University staff member:
Date Completed:
Provide as much information in response to each question as possible. 
The COVID-19 pandemic is an evolving situation – review your plan regularly and make changes as required. Refer to the Brock University’s COVID-19 website for up-to-date information.


1. How will you ensure all staff and attendees know how and are able to keep themselves safe from exposure to COVID-19?
Consider: What guidance will you need to provide? How will you share this information? Do you need new or more frequent types of communication? Where will you update yourself on new COVID-19 guidance? 
Example: We will ensure our procedures are up to date by a daily review of Brock’s SERMA guidelines and will send out a notification to attendees prior to the event.
Actions:
[List your actions here. Note who is responsible for each action.]

2. How will you screen for COVID-19?
Consider: How you will stay current about what COVID-19 symptoms to look for? Will you use a screening checklist? Who will ensure the screening is visible? Who needs to be screened and how often?
Example: To find out if attendees are well when they arrive, we will ask each person to do a self-check using the provincial list of COVID-19 symptoms. This self-checking list will be published at registration and throughout the venue. Anyone who attends from off-campus will need to complete Brock’s Self Assessment Survey.
Actions:
[List your actions here. Note who is responsible for each action.]

3. How will you control the risk of transmitting COVID-19 during your event?
Include how you will maximize distance and separation, reduce transmission from surfaces and objects, and support good hand and respiratory hygiene. 
Consider: What is the size and capacity of the venue you are hosting in? How is food being handled and distributed?
Example: We will ensure masks are always worn unless individuals are eating or drinking.  Hand sanitizing stations will be provided. Surfaces will be sanitized between seating.
Actions:
[List your actions here. Note who is responsible for each action.]

4. What will you do if there is a potential case, or suspected exposure to, COVID-19 at your event? 
Consider: How will you gather attendee contact information for tracing if you need to let attendees know of a possible exposure? 
Example: We will use the Brock event check-in application to ensure all attendances are tracked and contact information for each person is obtained.
Actions:
[List your actions here. Note who is responsible for each action.]

5. If travelling to an event, what will you do if someone in your group contracts COVID-19 while you are attending?
Consider: How will you isolate this individual until they are well enough to travel home? Who is responsible for the potential additional costs?
Example: We will isolate the students in their own hotel room until they provide a negative COVID-19 test. At this time, alterative travel arrangements will be made by the liaison organization/department/club/group.
Actions:
[List your actions here. Note who is responsible for each action.]
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